
AGENDA 
 KEYSTONE HEIGHTS CITY COUNCIL POSITION DESCRIPTION WORKSHOP  

555 S. Lawrence Blvd., Keystone Heights, Florida 
Wednesday, October 02, 2024 6:00 PM 

ANYONE WISHING TO ADDRESS THE CITY COUNCIL REGARDING ANY TOPIC ON THIS EVENING'S AGENDA IS REQUESTED TO COMPLETE A CARD AND RETURN TO THE 
CITY MANAGER.  SPEAKERS ARE RESPECTFULLY REQUIRED TO LIMIT THEIR COMMENTS TO THREE (3) MINUTES. 

THE CITY COUNCIL PROHIBITS THE USE OF CELL PHONES AND PAGERS WHICH EMIT AN AUDIBLE SOUND DURING ALL MEETINGS WITH THE EXCEPTION OF LAW 
ENFORCEMENT, FIRE AND RESCUE OR HEALTH CARE PROVIDERS ON CALL.  PERSONS IN VIOLATION WILL BE REQUESTED TO LEAVE THE MEETING. 

“Please turn off cell phones” 

 
 
 
 

 
 
Roll Call: City Clerk – Stephanie Silva 
 
 Present: 
 Absent: 
 

 
Topics of Discussion: Position Description 

 
1. City Manager 

a. Current Contract 
b. Current Job Description 

2. City Clerk 
a. Current Contract 
b. Current Job Description 
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